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[bookmark: _Hlk161234091]This education planning table assists the Nurse Planner(s) and Content Expert(s) to develop the activity. It is completed in the planning stages for each activity by those responsible for content such as authors, faculty, experts, and presenters. 
Title of Session.
Click or tap here to enter text.
Provide your name and credentials.
 Click or tap here to enter text.
Date form completed.
 Click or tap to enter a date.
What is the approximate time needed for the content?
Click or tap here to enter text. 
Provide a brief description of the problem or opportunity for improvement that this activity is designed to address for your learners. This is the professional practice gap.
Click or tap here to enter text.
Describe the evidence that informs your assessment of this gap in nursing practice. How is the evidence informing you that a practice gap exists. Please cite your references for this section.
Click or tap here to enter text.
What is the educational need that underlies the practice gap? What should the learner(s) know, show, and/or be able to do at the end of the activity? 
Click or tap here to enter text.
Check all that apply:  
☐Knowledge
☐Skill 
☐Practice

[bookmark: _Hlk214775871]Is there an established professional competency that aligns with the identified professional gap and underlying educational need? 
Click or tap here to enter text.
What professional source developed the identified professional competency?
Click or tap here to enter text.

	CONTENT
(topics)
	TIME FRAME
(if live)
	PRESENTER / AUTHOR
	TEACHING METHODS/LEARNER ENGAGEMENT STRATEGIES

	Provide an outline of the content and list the INACSL standard that supports it.

	Exact time required for content delivery and/or participation in the activity
	List first and last name
	List the learner engagement strategies to be used by faculty, presenters, authors. Examples: Dialogue or question/answer, Self-check or reflection, Discussion groups, Analyzing case studies or peer review, Think, pair, share, Problem-based learning

	Learning Objective A: 
INACSL Standard:

	
	
	


	Learning Objective B: 
INACSL Standard:

	
	
	

	Learning Objective C: 
INACSL Standard:






	
	
	




Provide a brief description of the evidence-based content used to prepare this educational activity?
Click or tap here to enter text. 
[bookmark: _Hlk214780740]Please provide citations for at least 3 evidence-based references or resources that support the content of your activity (you must use current available evidence within the past 7 years).
Click or tap here to enter text.
If required, provide 5 multiple choice questions with 4 answer options to serve as the posttest. Highlight the correct answer for each question. Please do not include multiple answer options format. Questions should reflect a general grasp of the knowledge provided but should not be an impediment to obtaining the contact hour(s). 
Click or tap here to enter text.

The following section is completed by the INACSL Nurse Planner
Target Audience: 
Activity Type: 	Live ☐	          Enduring: ☐ 
[bookmark: Check1][bookmark: Check6]☐Provider-directed, provider-paced: Live (in person course, conference or webinar)
· Date of live activity: Click here to enter a date.
· Location of activity Click or tap here to enter text.

☐ Provider-directed, learner-paced: ☐Enduring material web-based (i.e., online courses, e-books online journal article)  ☐ other (describe) Click or tap here to enter text.
· Start date of enduring material:  Click or tap to enter a date.
· Expiration/end date of enduring material: Click or tap to enter a date.

Desired Learning outcome (s). This is the measurable goal that the activity sets out to achieve.
Click or tap here to enter text.

Description of the evaluation method. 
Explain how you will collect evidence to show change in knowledge, skills and/or practices of target audience at the end of the activity. 
Click or tap here to enter text.

Examples of Short-term evaluation options:
Self-report of learner(s) intent to change practice
Self-report of learners’ change in knowledge
Self-report of learner(s) change in confidence 
Active participation in learning activity 
Post-test (knowledge)

Requirements for participants successful completion
Click or tap here to enter text.
Number of contact hours to be awarded and identification/description of how contact hours were calculated.
Total Minutes, Click or tap here to enter text.divided by 60= Click or tap here to enter text.contact hr.(s)
[bookmark: _Hlk214861632]If Enduring: Number of contact hours  Click or tap here to enter text. Method of calculating contact hours:  Click or tap here to enter text.        Pilot Study    ☐     Historical Data   ☐    Complexity of Content    ☒    Other: This recorded webinar was one-hour in duration; total minutes of recorded webinar is 60 divided by 60 = 1 contact hour
Criteria for Awarding Contact Hours (Check all that apply):
☒Attendance for a specified period of time (e.g., 100% of activity, or miss no more than 10 minutes of activity)
☐Credit awarded commensurate with participation.
☐Attendance at 1 or more sessions of a conference or multi-session activity
☒Completion/submission of evaluation form 
☐Successful completion of a post-test (e.g., attendee must score 80% or higher)
☐Successful completion of a return demonstration 
☐Other – List or Describe:  
[bookmark: _Hlk159493418]
Nurse planner name and credentials.
Click or tap here to enter text.
Date Form Completed: Click or tap to enter a date.
Projected Date of Educational Activity: Click or tap to enter a date.
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